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GEOHGIA DEPARTMENT OF HUMAN RESOURCES
OFFICE OF ADMINISTRATIVE SERVICES
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For instructions on completing this form contagt DHR Records Management Unit, 47 Trmnty Avenue Atlanta, Georgia
30334. Phone - (404} 656-4676 GIST: 2214983 \
iR T T GEGRGIA DEPARTMENT OF HUMAN RESOURGES ARCHIVES AND HISTORY
Application Date ‘ ] Division of Family & Children Services [Appiication Number
ality Control Unit- Room 112 '7L_] 3 —_ g :
| 3/21/83 2‘{8 Poice de Leo‘t]: N.E : o L" Z o
Appllcation Number Atlant c 30 368 hii {Date Recaived Date Completad
' anta a.
83-4 ’ MAR 28 1983 |APR 221983
2. Personto Contact T T Working Title . _Telepbgng Number
nn Wooten Direc to% 855; pg.%qﬁu
Virginia lee = Secretary . M- M"
3. Action Requested » ; : -
a. [ Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of presant accumulation; no further accumulation anticipgted. records cut off period
¢. Xl Aamend Application No. 74-342 - Check One: B) Chengs; L[] Supercede; [3 Void
4. Dates of Series 6. Records Series Title ffollowed by title used in offics; if different] T
Earliest ‘ Latest . .
| __bontinuing| __ Public Assistance Eligibility Review Files _]
6. Duvision and Office Function What is the function of the Division and the Office in which this record series is created?
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7. Reeards Series Description This file containg the fotlowing documantl (mcluda form numbers and titles, if any):  Attach sampies of the file.
Documents relating to:
Inctuded are:
File is arranged: ,
8. Monthly Reference Rate " How often are records refarrad to wnich are: o
One to six months old i Sevon to twelve months vid _ ;  Thirtesn to twenty-four months old i
twenty-five months and older —— 7
' 9 A;nnual‘R_;t;bf A&eumulat;on or Records 7-' S :._ B
Letter-sizecrawers . Legal-siza drawers s 3 Shalves e 3 Otthar lSpecify)
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YES | NO | 10. Questionnaire (Piaeo an “'X* | in tho praper oolumnl e a o __'__:;
8. lg this the officisl copy of tlr serles? A
it not, where is It? ! )

b. Does the serles contaln confidentlal lnfori’rﬁtion requiring uact.;rlty handling? If yes, cite Iiw or fedulml-dﬁ:
I3
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1 E s this a \ntnl record? ’ Vo ' L ;7 o - __mn_._“_ CTTm —~1‘J
d. Does this series have historicat or long- torm ns_ee?r_o_h value? - e B ”ﬁw’f b
e. When one or two documents in the fila rnake It necsscarv w keep thd entlre file for s long period, could thess documents 1
R S P n rE H

be schaduled seperataly?

N )

f. Is the information contained in this series ever published? If yes, sttacti eonv Sy

[

. ls the information contalned in this series ever analyzed ar-d“lor rer..orded In P mminanzed report?
If yes, attach copy. - b R o ) 7

h. Isthere a duplaeat;on of dm nrm in vour office, or in anothar offuee or agency? R
. , If yes, where? _ )

€

T -

_I. Is this series for & major portion of it) regulurly rmc:rofnlmad?_ ) h T
N Does tha racord series rgtult in a computer prmtout?

-

11, Retention Requirements 7 The following requires tha ssrlas to be kept:
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—— . Ye&rs. 8. Administrative need

i
a. State Law _
b. Statute of limitation
c. Federal law
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Attech copy or excerpt of laws or reguletions. Explain ?qmipiﬁra:tiw. reed.  pnotrogn

Federal retantion instructions
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12. Approved Disposition Instructions

@ Hold in the current fites srea

This sgency recommands that the file series be cut off at the end of sach:
(] catendar Year; U Fiscal Yesr; X1Other Federal Fiscal Year

(March 31 and September 30 each !ear)

monthis) o .. 1 . ycsr(sl ' then

then,

O Transtar to local holding area; hold —— —— _ yasr(s); then
0 Transfer to State Records Center; hoid — 2 . yearls); then

§ Destroy == except for files covering each fiscal year ending in 3 and 8 transfer one cubi
O Transfer to State Archives for permanent retention.

L L

[ other (Specify)

These ir\strueti.c»ns apply to all prior end future accumulations of the series,

foot of records (selected at random) to the State
Arg:hivel for permanent retention.

Agency Hesd/Designes _(Signature) Date. | Recorgs Management Qfficer (Signature) Dets
_é;m o S- 3R 52 W v, /e f L 3/0?//‘?5

. _ ., State Records Committey,  [(Signature) Dete
Recommendations in paragraph '

12 sre spproved.
(i disapproved, attach letter
of explanation.}

Form 4998 (7-78)

State Auditor/Designes

crotlrv of Statu!Dutgnu

Attorney General/Desigrice )
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I > Application for DEPARTNINT OF ARCNIVES & NIBTORY VPAIGE
eorors RECORDS DISPOSITION STANDARD  wecomos mnsacauenr nrviston
1 ,pptication Date "!Ns',‘kuc'rmg_f " See saparate inetruriions for completion of || FOR RECORDS MABAGEMERT DIVISION USE K
vSeptem‘ber 6, 1974 u!-,.o“ and reverse of this form. Sigm original and tuo copies Date Recelved . Appliceticn !o: Uate Completed
23 A:tnc; Applicaticon Ro. E land foruard to Pepartment of Ar]chivll and Wigtory, Attention: 9 1974 - z - !
. DHR:_DBP‘].O P'cord‘l Mjnag'antnl officer. SEP ) 7q sq SEP 2 4 1374
AG!I"! Divigfrn, Subdivislor & Ad-lnluterlru Cffice Addreas : -Ptrlon to Conta~t
Department of Human Resources ; T
~ Division of Benefits Payments - Quality Control Unit -Ms, Avis B, Farrell
» _ 618 Ponce de Leon Avenue, N, E. N T i e
" Atlanta, Georgia 30308 ' Clerk-Typist | 111 394 5672
7.ACTION REQUESTED To A MEND f ) h
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATICN ANTICIPATED.

B .Earliest & Latest 9. Exact Series Title
Dates of Series

..7/69 to present : - PUBLIC ASSISTANCE ELIGIBILITY REVIEW FILES

0. What is the function of the office in whlch this record series is created?

The Division of Benefits Payments is responsible for supervising and regulating
assistance programs which provide to indigents in the State food and monetary
T_assistance and/or medical care.

The Quality Control Unit Reviews random samples of decisions made by County departments
as to recipient eligibility for food stamps and public assistance to determine source
and degree of error and to pinpoint changes necessary in regulations so laws can be
more correctly carried out,
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11, This flle contains the follow1ng documents (1nclude form numbers and tltles, if any,
-and file arrangement). ' e

Documents relating to validation by State author1ties of County action in determining
recipient eligibility for public assistance as required by Federal RegulatiOn.
The file includes, but is not limited to the f0110w1ng-

1, HEW form SRS-APA-341 Quality -5, Action levels
Control Review Schedules . ' 6. Category book ‘

2. HEW work sheet for HEW form SRS- - .7.- Sample list and district listings
APA-341 Quality Control Review 8. Listings to Research & Statistics

Schedules ' 9, Quality Control reports
3. Assignments to Reviewers :

4, Correspondence regarding
Federal validation . -

The file is arranged by month, then numerically by date of review.

. ATTACH SAMPLES OF THE FILE
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23. Will there be a need for these records 10, 15 years from now? Tf yes, what? FﬂJ@ﬁIE]_"k ]

TQUESTIONNALRE rome e o wn oo srenes voroms 17 somoer i e sieces vy T > T’g‘g‘*;o T
13. Is this the Record Copytof the seriés? | r : ' v O[]
1k, Is there a duplication of thls series in another office or agency? AR ai:fcj iﬁc]
15. Is the 1£formatlon contained in thls series ever summarlzed or published? R ‘[;]

Attach copy of summary or publication. : ) . T
16. Does thfcgeelee cgntale classified 1nfo;matlop requirlng securlty handllngq ;_STfIfjﬂ_bf]
lT Does the series ;gltlate, amend or terminate agency polic1és ang proceduf ?i £ t jn\f
18. Could the function be performed if the flleS were lost or destroyed° k] [ ]
19. Is the series (or major portion of it) regularly mlcrofllmed? If yes, why? (] k]

20. Does the record series provide data as input to an EDP file? [ ] K]
21. Does the record seriées contain documéntation proaﬁced as EDP printout? 5777 Oj[ﬁj‘Yb:]
22. Has the Federal Government issued 1pstruct10ns govern1ng the retentlon/dlspo- . ;ﬁcJ 1]
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LAW LIMITATION PERIOD LAW DECISION T VALUE
(Cite Law, Statute, or other'peason for the retention requivement)
* Title 45 - Public Welfare - Chapter II - Soc¢ial and Rehabilitation Service Assistance
Programs (see attached)

e S [

2k, REQUIRE”ENIS The fOIle1ng requires the flleq to be‘kept - 24:r};= _years u;z,:p -

[ i PR R T a5 T..j : D .‘ " e 3
a.[]STATE b.[]STATUI?E OF c.[]AUD;T *d x]FEDERAL e. []ADMINISTRATIVE - f L]HISTORLCAL

Fom

| 25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each []CALENDAR YEAR -MFISCAL YEAR []OTHER ,then:
[x] Hold in the current flles area, ‘ month(s)/ year(s) }
[x} Transfer to [x) StateeRecords Center [- ] chal Holdlng Ared; hotd - 2 . cyear(s): then
[ ] Restroy.~z evels wl hpdt s - en el ~ it et rIranTe foabapoan
[ ] Transfer to State Archlves for permanent retentlon.;A S f \ng?':g;“ T e
[ ] Destroy immediately after cut-offr- 5 T i toame o "--‘!
[x] Other: (Speclfy) For fileg covering each fiscal year ending in 3 and 8,
: transfer one cubic fopt of records (selected at random) W
to the State Archives for permanent” retention;” Destroy ~
all other files. : . elr g m
(Indzcate brzefiy rattonale fbr recommendatzons above/br'wrzte addztzonal remarks)
: ) ' - - T st st el ey
Rego anaqemen ?;fbcer LSzgnature) Date ) A
= OTHER REQUIRED SIGNATURES
Wi ya B ptc, 7J OTHER R PATE

26 Recommenﬂatfons geyey Head/Designed /.7
in paragraph 25 Approved Disapproved
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1

: ate Auditor/Designee
‘ :\; — ' Mp_proved [ ] Disapproved \x\&\lﬂ\\& e 19K
M)
COMMITTEE @MM@ ﬁ/d?‘ 7—1%-7

Sec of State/Designee
[ A% d [ ] Disapproved
Attprndy General/Designee
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